Agent Portal Bonds Quick Card

Agent Portal Bonds Functionality

e Request a Bond Number
e Bond Report Sheet
e Accessing Bonds Form Library

. Request a Bond Number

The user can request a Bond Number without going into the Bond Report Sheet. By filling in 5 key data elements and clicking a button, a bond number
will be assigned.
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12.

13.

On your Homepage, click the Request Bond Number tile.

Complete the fields on the screen.
Note: All fields are required.

Click the Request a Bond Number Button.
Note: This button will be enabled when all required fields are completed.

The Bond Number will display in the Bond Number field to be noted by the
user. The request will be stored in the Bond Form Library.

If you have more Bond Numbers to request, click the Request Another Bond
Number button.

If you are finished, click the Exit button.
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The user can complete the Bond Report Sheet and send it to the appropriate Divisional Office.

On your Homepage, click the Bond Report Sheet tile.

Complete the fields on the screen. Note: Required fields are denoted with
an Asterisk

Click the Save & Continue button. Note: This button will be enabled when
all required fields are completed.

Complete fields on Principal/ Obligee field and click the Save & Continue
button

Complete fields on the Additional Info field and click Save & Continue.

Preview Report Sheet PDF— The user can preview the PDF to ensure that
all data was entered correctly. Note: This copy of the PDF will not include
the Bond Number as it has not been generated yet.

If you need to make updates to previously entered data, you can either use
the Back button or click the links at the top of the page to navigate to a
specific page.

On the Preview/ Submit page, click the Submit Bond Report Sheet button.

The assigned Bond Number will display in the Bond Number field and an
email will be sent to the Divisional Office.

To view the PDF after it has been submitted, click the View Final Report

Sheet PDF button. Note: This copy of the PDF will include the Bond Number.

If you have more Bond Report Sheets to submit, click the Submit Another
Report Sheet button.

If you are finished, click the Exit button.
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. Accessing Bonds Form Library
The user can access the Bonds Form Library from within Agent Portal.

1. On your Homepage Navigation Bar, click on Doing Business With Us and
then Services.

2. Click on the Bonds Form Library link.
Enter Bonds Form Library User ID and Password.

4. Users will be taken to Bonds Form Library where Bond Forms can be
accessed. Note: Bond Report Sheet functionality will no longer appear
within the Bond Form Library. All Bond Report Sheet submissions will
be done through Agent Portal.
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Great American Bonds Reporting
Welcome to the Great American Bonds Reporting Log In. You have requested

a protected area of our
continue

IT you have forgotten your user name or password or need other assistance,
please call our Customer Care Center at 1-800-605-6713. If you are attempting

to access the mySurety

For Power of Attorney Access, contact your underwriter.
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site. Please provide a valid user name and password to

Online Underwriting system click here

Password: ‘

[] Remember my User ID

LOG IN

Great American Bonds Agent Extranet

Welcome to the Great American Bonds Agent Extranet!

Choose from the following option:

Bond Forms Library )
View, complete and/or print electronic forms.

Bond Forms Library Access
Add, Edit or Delete BFL User Details

Bond Forms Library Hint:

Did you know that you can save a bond form PDF to your hard drive,
but you can't save the data you've typed into that form with Acrobat
Reader. To save a PDF form with the data intact, you must own a
copy of Adobe Acrobat Standard. This can be purchased directly
from Adobe here.
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